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HOJIOKEHHUE

00 00padoTKe U 3a1UTe NEePCOHANBHBIX JaHHBIX B HOY «IOBEHTA»

1. O0mme mos10KeHUsI

1.1. Hacrosimee mnosioxxkeHue 00 0O0pabOTKe W 3alllUTE MEePCOHATBHBIX
nanHbix B YOV «tOBEHTA» (nanee - IlonoxxeHne) uMeeT CBOCH LENbIO 3aIUTy
MEPCOHAIBHBIX JaHHBIX YYalIUXCs, pOAUTENEH (3aKOHHBIX MPEACTaBUTENCH) U
WHBIX TPETbUX JHI OT HEMNPAaBOMEPHOIO WM CIy4YallHOro JIOCTyIa,
YHUYTOXKEHUS, U3BMCHEHUS, OJOKUPOBAHMS, KOIMMPOBAHUSA, PACTIPOCTPAHCHUS U
WHBIX HEIPAaBOMEPHBIX IEUCTBUM.

1.2. Hacrosimee Ilonoxenue ompenenser MOpsSAOK cOopa, XpaHEHUS,
nepeayu u JII000ro APYroro UCIOIb30BaHuUs MEPCOHATBHBIX IaHHBIX PAOOTHUKOB,
oOy4Jaronuxcs (BOCIUTAHHUKOB) a TAKKE TapaHTUH KOHPUACHIINATBHOCTH JIMYHON
uH(dOpMAaIHU, KOTOPYIO yYaIlluecs, POJUTENH (3aKOHHBIC TIPEJICTABUTEINN) U HHBIC
TPEThU JIMLA NpeaoCcTaBiOT agMuaucTpannun YOY «FOBEHTA».

1.3. Tlonoxenue pazpaboTaHO B COOTBETCTBUU C:

e KoHnctutynueiut Poccuiickoit @enepanuu;

e Tpynossim Konexcom Poccuiickoit denepannu;

o OenepanbHbiM 3akoHOM OT 27.07.2006 N 149-®03 "OO0 wundpopmanuu,

WH(OPMAITMOHHBIX TEXHOJIOTHUSAX H O 3a1uTe HHpopMaruun';



e O®enepanbHbIM 3akoHOM OT 27.07.2006 N 152-®3 "O nepcoHanbHBIX
JIAaHHBIX "

e [IucekMo MunkomcBsizu PO or 28.08.2020 Ne JIb-C-074-24059 «O
METOJAMYECKUX PEKOMEHJAIUAX g 00I1e00pa3oBaTeIbHBIX OpraHUu3aluid 10
BOIIPOCaM 00paOOTKH MEPCOHATBHBIX JAHHBIX.

2. TlepeyeHb 06padaThIBa€MBbIX MEPCOHATbHBIX JAHHBIX

2.1. HOY «tOBEHTA» o0pabaTbIBaeT cleayroye nepCcoHalbHbIC TaHHBIC
y4aImxcsi:

a) haMmIns, UMs, OTYECTBO (MPH HATHYHH);

0) 1aTa U MECTO POXKICHUS;

B) aJpeC MECTOXKUTEIbCTBA;

') CBE€JCHUS U3 JOKYMEHTOB:

* CBUJETEILCTBA O POXKJICHUH, ACIOPTa;

* CBUJETEIBCTBA O PETUCTPALUY;

* JIOKYMEHTa, NOATBEPKIAIOUIETO0 POACTBO YYaIllErocs C POAUTEISIMU
(3aKOHHBIMH TIPEACTABUTEIISIMM );

* JIOKyMEHTa, TMOATBEP)KJAIOIIET0  MpaBO  HA  MNpeObIBaHUE  Ha
tepputopun PO;

* 3aKIIIOYEHUST W JAPYrUX  PEKOMEHIAlMil  TMCHUXO0JIOr0-MEIUKO-
MearorudecKkoil KOMHUCCHU;

* MEIUIIMHCKOTO 3aKJIIOUCHHS O MPUHAIICKHOCTH K MEAUIIMHCKON Trpymie
JUTSL 3aHATUN (PU3UYECKOM KYJIbTYPOi;

* MEAMIIMHCKOTO 3aKJIOUCHUS O XapaKTepe MOJYYEHHBIX MOBPEKICHUMN
3I0POBbS B PE3YyJbTAaT€ HECUACTHOTO Clydasi U CTENEHU UX TKECTH, a TaKXe O
BO3MOXHOM  HaXOXJEHHHM TMOCTPAJaBIIETO B COCTOSHUM  aJKOTOJIBHOTO,
HApKOTUYECKOTO MJIU TOKCUYECKOTO OMbSIHEHUS, 3aKII0OUCHUS O IPUYUHE CMEPTH;

* HHBIX MEJIUIIMHCKUX 3aKITIOUCHHUII;

* WH()OPMHUPOBAHHBIX COTIACUI HA METOCMOTD;

* KapThl poPUIAKTHIECKOTO MEJIUIIMHCKOTO OCMOTpa

HecoBepiieHHoneTHero (yueTHast popma Ne 030-I10/y-17);



* aTTecTara;

* JIOKyMEHTOB, CoJiepKaimux WH(PopMaIno o0 ycreBaeMocTy (B TOM YHCIIe
BBIIIUCKM W3 KIACCHOTO JKypHaJa C TEKYIIMMH OTMETKaMU U pe3yjibTaTaMu
IPOMEXKYTOUHOM aTTeCTaIlH).

2.2. llepcoHanbHble TAHHBIE YYAIIMXCS COAEPKATCA B UX JIMYHBIX JENIax B
BU/JIC KON JOKYMEHTOB.

2.3. HOY «HOBEHTA» oOpabatbIBaeT cieayrouie nepcoHanbHble JaHHbIC
poautenei (3aKOHHBIX NMPEACTaBUTENCH) yUaIIUXCS:

a) pamMuiIus, UMs, OTYECTBO (TMIPU HATHYUHN);

0) anapec MECTOKUTEIIbCTBA;

B) KOHTaKTHBIE TeJIe(POHBI;

T') CBEJICHUS U3 TOKYMEHTOB:

* QacropTa WM JAPYroro J0KyMEHTa, YJOCTOBEPSIOIIETO JTUYHOCTD;

* JOKYMEHTOB JJIsl TPEJOCTaBICHUS JIbIOT (YJOCTOBEPEHUE MHOTOJETHOM
CEeMbH, TOKYMEHTa O MIPU3HAHUU HHBAIUIOM).

2.4. llepcoHanbHble JaHHBIE pOAWUTENEH (3aKOHHBIX MPEICTaBUTEINIEH)
COJZIEPIKATCs B IMYHBIX JIeJaX yJaluxcs B BUAC KOMUN JOKYMEHTOB.

2.5. HOY «HOBEHTA» o0OpabatbiBaeT cieayroline nepcoHaabHbIe JaHHBIC
bu3MYecKuX JIHI TO0 JOroBOopaM, (PU3WYECKHUX JIUIl, YKa3aHHBIX B 3asSBICHUSIX
(cormacusix, JAOBEPEHHOCTSX W T. I.) YYallMXCS WU pOAMTENeH (3aKOHHBIX
npeJCTaBUTENEeN) HECOBEPILIEHHOJIETHUX YUalTUXCA:

a) pamMunus, UMs, OTYECTBO (MIPU HATUYUH);

0) anapec MECTOKUTEIIbCTBA;

B) KOHTaKTHBIE TeJIe(OHBI;

T') CBEJICHUS U3 TOKYMEHTOB:

* macropTa WM JAPYroro J0KyMEHTa, YIOCTOBEPSIOIIETO JTUUYHOCTD;

* JUIIJIOMA UM UHOTO IOKyMEHTa 00 00pa3oBaHUY;

* TPYXOBOU KHUXKKHU.

2.6. IlepconanbHble AaHHBIE TPETBUX JIMI[ COJEP)KATCS B JIOKYMEHTaXx,

KOTOpbIE MpeacTaBuiu ¢usznueckue nuna, 3akmounsmme ¢ YHOY «HOBEHTA»
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JIOTOBOP, U B TJOKYMEHTAaX, KOTOPbIE MOANUCATH (BbLIAJIN) YUalIUECs UM POJUTENN
(3aKOHHBIE NPEICTABUTEIN).
3. Coop, 00paboTKa M XpaHeHHE MEePCOHATbHBIX JAHHBIX

3.1. COop mnepcoHaNbHBIX JAHHBIX YYalIUXCS, POAUTENICH (3aKOHHBIX
npeacTaBuTeNeii) ocymiecTiseT aenonpousoautens YOV «KOBEHTA» Bo Bpems
npuemMa JOKyMEHTOB Ha 0Oy4eHHe.

3.2. COop pmaHHBIX (PU3MYECKUX JUI[ IO JIOTOBOPAM OCYILECTBISET
nenornpoussoautess YOY «tOBEHTA» npu oopmieHnn 10roBopos.

3.3. COop maHHBIX TPETHHUX JIHI], YKa3aHHBIX B 3asABICHUSAX (COTIACHSIX,
JIOBEPEHHOCTAX U T. I.) YUYalllUXCAd WU poJuTeNed (3aKOHHBIX MPEIACTABUTEIICH )
HECOBEPIICHHOJIETHUX Yy4YalluXcs, OCYIIECTBISIET JesonpousBoaurens YOV
«IOBEHTA» nipu opopMieHrn wiv npuemMe JOKyMEHTOB.

3.4. Jlenonpou3BOAUTENb BIPABE MPUHATH NEPCOHAIBHBIE JAaHHBIC
yUaIlUXCsl, POJUTENCH (3aKOHHBIX MPEJCTABUTENIEH) YUaIUXCsl TOIBKO Y ATUX JIUI
anyHo. COoOp mNepcoHalIbHBIX JaHHBIX y HECOBEPIIECHHOJETHETO YYallerocs
BO3MOEH TOJIBKO IO JOCTHXKEHUU ydaluMmcs 14 JeT ¢ cornacusi ero poJauTesien
(3aKOHHBIX MPEACTAaBUTENECH).

Jlenonpon3BOAUTENL BOPABE MPUHATH JOKYMEHTBI U CBEJCHUS, KOTOpbIC
COJZIeprKaT MePCOHAIbHbBIE JaHHBIE TPETHUX JIUII, TOJBKO Y TAKUX JIULI.

3.5.90Y «FOBEHTA» BripaBe aenats 3anpoc B MEAULIMHCKYO OPTaHU3aLIHI0
u o0pabaThiBaTh TIEPCOHANBHBIC JIAHHBIC YYAIIUXCS TIPU  PacCleOBAaHUU
HECYaCTHOTO Ciy4as, €clid 3TO TpeOyeTcss s paboThl KOMUCCUHU. Pe3ynbTarhbl
paccieoBaHusl BMECTE C MEIUIIMHCKUMH 3aKITIOUCHUSIMU XPAHATCS B OTIEIbHBIX
mankax B CIENHAIbHOM IIKady, AOCTyIm K KOTOPOMY HMEIOT TOJBKO YJICHBI
KOMUCCHUH.

3.6. OO6paboTKa MEePCOHANBHBIX TAHHBIX YYAIIUXCS BEICTCS UCKITIOYUTEIHHO
B IIEJIAX peaM3alliy UX MPaB Ha TOJyuYeHUEe 00pa30BaHUs B paMKax OCBAaWBAEMbBIX
00pa30BaTeIbHBIX MTPOTPAMM U C COTJIACHS Ha 00pa0OTKy NePCOHATBHBIX JaHHBIX.

3.7. OOpaboTka mTepCOHATBHBIX JIAHHBIX  pOAUTENCH  (3aKOHHBIX

HpCﬂCTaBHTeHCﬁ) ydamuxcs BEACTCSA HMCKIIIOYUUTCIBHO B HCIIAX pCaiM3alliu ITPpaB
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ponutenel (3akOHHBIX npeacTaBuTeneil) npu peanuszanun YOY «OBEHTA» npas
yuyalxcs Ha mojlydeHue o0pa3oBaHUsl B paMKaxX OCBaMBAaeMbIX 00pa30BaTeNbHBIX
IPOrpamMM M C coryiacus Ha 00pabOTKy MepCOHATbHBIX JaHHBIX.

3.8. O0OpaboTka MEpPCOHANBHBIX JAHHBIX (U3UYECKUX JHI[ MO JOTOBOpaM
BEJIETCS UCKIIOUUTEIBHO B LIEJSAX MCIOJIHEHUS JOroBOpa, CTOPOHOM KOTOPOTO,
BBITOJIONPUOOpETATEIEM WM TOPYyYUTETIEM IO KOTOPOMY SBIISIETCS TakKoe
dusznyeckoe MO, a TaKKe I 3aKIIOYEHHUS JIOTOBOpa [0 WHUILMATUBE
dbu3nyeckoro auIa WIM J0roBopa, MO KOTOpoMYy (U3MYECKOe JHIO Oyaer
BBITOIONIpHOOpeTaTeieM win mopyuuteneM. [lomydenuwe coriacus B JaHHOM
cily4yae He TpeOyeTcs.

O0paboTka NepCOHANIBHBIX JaHHBIX TPEThUX JIMLI, YKa3aHHBIX B 3asBJICHUSIX
(cornacusx, AOBEPEHHOCTSAX M T. I.) Yy4YalllUXCSd WA POJUTENICH (3aKOHHBIX
IIPEICTABUTEINICH) HECOBEPIICHHOJIETHUX YYalllUXCs, BEIETCS HCKIIOUUTEIBHO B
LEJSIX pealn3allii [paB poAUTENCH (3aKOHHBIX MPEACTABUTENEH) IPU peaanu3auuu
YOV «tOBEHTA» mnpaB ywammxcst Ha HojlydeHHe oOpa3oBaHHsSI U C COIJIACHA
TPEThUX JIUI] Ha 00padOTKY.

3.9. JInunsle aena yvammxcs xpanarcs B kanuemsspun YOY «IOBEHTA» B
OyMa)XHOM BHUJI€ B Mankax. B JMUHBIX Aenax ydalquxcs XpaHATCs MEepPCOHAIbHbIE
JaHHbIE YYAIIUXCS U UX pOAUTENEeH (3aKOHHBIX NIPEICTaBUTENIEH).

3.10. JloroBopsl, coaepxaiine TMEepPCOHAIbHbIC JaHHbIC TPEThUX JIHII,
xpansTcs B mkady nncrnekropa mo kajapam YOY «FOBEHTA» B OymakHOM BHJIE B
narnkax.

3.11. 3asBnenus (coryiacus, JOBEPEHHOCTH M T. I1.) yYallUXCS U POAUTENEH
(3aKOHHBIX MPEACTABUTENECH) HECOBEPILIEHHOJETHUX YYallUXCs, COJEpKalue
MIEPCOHAJIBHBIE TAHHBIE TPETHUX JINLL, XpaHATcA B KaHuemsipun YOY «IOBEHTA» B
OyMa)KHOM BHUJIE B MAINKaxX B CHEIUATBHOM IIKa(dy, KOTOPBIA 00€CTIEUNBACT 3aIIUTY
OT HECAaHKIIUOHMPOBAHHOT'O JOCTYyIA.

3.12. Jluunble gena, XypHajdbl W UHbIC JOKYMEHTBI, COIEpXKaIINEC

MNEPCOHAJIBHBIC MNAHHBIC, TMOIJICKAT XPAHCHHUIO W YHUYTOXCHHUIO B CPOKHM M B



NopsiAKe, MpEeAyCMOTPEHHBIE HOMEHKJIATypOi nen u apXUBHBIM
3aKoHOAATENBCTBOM PD.
4. JlocTyn K NepcOHAIbHBIM JAHHBIM

4.1. JocTyn K mEepCOHAIBHBIM JaHHBIM Y4Yalllerocs, POAUTENCH (3aKOHHOTO
MPEICTaBUTEIISI) UMEIOT:

* JUPEKTOp — B MOJIHOM 00BbEME;

* 3aMECTHUTENh JUPEKTOpPA MO0 y4eOHO-BOCTIMTATEIIBHON pabOTe — B IMOJTHOM
00BeEME;

* CEKpeTaphb — B MIOJHOM O0BEME;

* Oyxrairep — B IOJHOM O0BbEME;

* KJIACCHBIE PYKOBOJIUTEIN — B 00bEME JIaHHBIX, KOTOPbIE HEOOXOIUMBI JIJIst
BBITIOTHEHUS (YHKIMH KJIACCHOTO PYKOBOJUTENS: (haMUIIvsl, UMsI, OTUYECTBO (TpU
HAJIMYMM) y4amerocs; ¢aMuius, UMs, OTYECTBO (NpPU HAJUYHUH) POAUTEINEH
y4alerocsi, aJpec MECTOXKUTEIbCTBA, KOHTAKTHbIE TeaehOHbl, PEKOMEHIAlUU
MICUXO0JIOTO-MEAUKO-TIEIarOTHYeCKON KOMHCCHUU; (paMuius, UMs, OTY4ECTBO (MpHU
HAJIMYMH) U KOHTAKTHbIE Telle(OHBI TPEThUX JIUI, KOTOPBIM POJIUTENH (3aKOHHBIC
MPEACTABUTEIIN ) TIEPEIalid YaCTh CBOUX MTOJTHOMOYHI;

* COIMAIbHBIA Menaror — B 00beMe JaHHBIX, KOTOPbIE HEOOXOAUMBI JIJIs
BBITIOJIHEHUSI MEPOTIPUSATUIN 110 BOCIIUTAHUIO, OOYUCHHIO, PA3BUTHIO U COLIMATIBHOMN
3aIlMTE y4Yallerocs;

* MENaror-cuxojor — B O0bEME JaHHBIX, KOTOPbIE HYXHBI IS
JTUArHOCTUYECKOM, TCUXOKOPPEKIMOHHOM, peaOUIMTAaMOHHOW  paboThl ¢
y4alumcs, OKa3aHWs KOHCYJbTaTUBHOW MOMOINM Yy4YalleMycCsl, €ro pPOJIUTEISIM
(3aKOHHBIM MPENICTABUTEISIM) U TieAarornueckum padotaukam YHOY «tOBEHTAY.

4.2. JlocTyn K NEpCOHANTBHBIM TAHHBIM TPETHUX JIMI] IO JOTOBOPAM UMEIOT:

* JUPEKTOP — B TIOJIHOM 00BEME;

* cepeTaph — B MTOJIHOM 00bEME;

* HMHCHEKTOp IO KaJpaM — B MOJTHOM 00BbEeMe.

4.4. TlepedeHnp IuIl, AOMYIIEHHBIX K 0OpaOOTKE MEPCOHAIBHBIX JaHHBIX,

yTBepxkaaercsa npukazoM aupekropa HOY «TOBEHTAY.



5. Ilepenaua nepcoHaJbHBIX JAHHBIX

5.1. Pabotauku YOY «fOBEHTA», umeromye A0CTyn K MEPCOHATBHBIM
JAHHBIM YYalIuXcsl, poauTesiel (3aKOHHBIX MPEICTaBUTENIeH) yUaluXCsl U TPEThUX
JIIL, TIPH TIepeiayue 3TUX JTaHHBIX JOJDKHBI COOI0IATh CEAYIONne TpeOOBaHUS:

5.1.1. He nepenaBaTh mepcoHajgbHbIE JTaHHbIE 0€3 MUCBMEHHOTO COTJacHs
CyOBbeKTa TMEpCOHANbHBIX JaHHBIX, 3a HCKIIOUYEHHEM CIIy4aeB, KOTJla 3TO
HEOOXOJMMO B LEJSAX MPEAyNpPexkACHUS YTPO3bl KU3HU U 3OPOBBIO yUaIIMXCH,
€CJIM TIOJNYYUTh TaKOE€ COTJIACUE€ HEBO3MOXKHO, JUIsl CTAaTUCTUYECKUX WM
UCCIIEIOBATENbCKUX LieJeil (mpu 0O0e3NUYMBAHUU), @ TaKKE€ B JAPYTUX CIydasX,
HANPSMYIO MTPETyCMOTPEHHBIX (DeepaTbHBIMHA 3aKOHAMHU.

5.1.2. TlpeaymnpexaaTh JUL, KOTOPbIM IepeaHbl NEPCOHAIbHBIE JTaHHBIE
yUalmxcs, poauTenell (3aKOHHBIX MpeACTaBUTENeH) yJalluxcsi, TPEThUX JHI, O
TOM, YTO 3T JaHHbIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LIEJAX, 111 KOTOPBIX OHU
COO0O11IEeHbI CyOBEKTaMU NEPCOHAIBHBIX JaHHbIX.

6. Mepnbl o0ecrieueHusi 6€30MACHOCTH MEPCOHATBHBIX JAHHBIX

6.1. K ocHOBHBIM MepaM o0ecrnieueHrs 0€3011aCHOCTHU NEPCOHAIBHBIX JAHHBIX
B HOY «IOBEHTA» oTHOCATCS:

6.1.1. Ha3HaueHwe OTBETCTBEHHOTO 3a OpraHu3alui  00paboTKU
NEPCOHAIBHBIX JaHHbIX. B 00s3aHHOCTH OTBETCTBEHHOTO BXOAMT OpTraHHU3aIUs
00pa0OTKM TEepPCOHANBHBIX JJAaHHBIX, OOyuYeHHWEe W HHCTPYKTaX pPabOTHHUKOB,
BHYTpEHHHMH KOHTposb 3a cobOmogaeHueM B YOY «IOBEHTA» tpeboBanuii
3aKOHO/IAaTEJIhCTBA K 3AIIUTE MEPCOHATBHBIX JTaHHBIX.

6.1.2. U3ganue noiutuku 00pabOTKH MEPCOHATBHBIX JTAHHBIX U JIOKAJbHBIX
aKTOB IO BOMpPOcaM 00pabOTKH MEPCOHAIBHBIX TAHHBIX.

6.1.3. OsnakomjeHue pabOOTHUKOB, OCYHIECTBISIOIIUX  OOpabOTKY
NEPCOHAIBHBIX JAHHBIX, C MOJIO)KEHUSAMH 3aKOHOAATEIbCTBA O IEPCOHAIBHBIX
JaHHBIX, B TOM 4YHUCJIE€ C TpeOOBaHUSAMH K 3alUTE MEPCOHANbHBIX JAHHBIX,
MOJIUNTUKOW OOpaOOTKM MEPCOHAIBHBIX MAaHHBIX M JIOKaJNbHbIMU akTamu YOV

«IOBEHTA» mo Bompocam 00pabOTKH MEpCOHATHHBIX TAHHBIX.



6.1.4. Onpenenenue yrpo3 0€30MaCHOCTH MEPCOHAIBHBIM JaHHBIM TIPH UX
00paboTKe C MCMOJb30BAaHHUEM CPEACTB aBTOMATHU3ALMU U pa3paboTKa Mep IIo
3aIlMTE TAKUX NIEPCOHATIBHBIX JaHHBIX.

6.1.5. BHyTpeHHUl KOHTPOJIL W (WJIM) ayIUT COOTBETCTBUS 0OpabOTKHU
MEPCOHANIBHBIX JJAHHBIX TPEOOBAHUSIM 3aKOHOAATENILCTBA.

6.1.6. IlyOnukarus TOMMTUKH OOpaOOTKHM TEPCOHAJIBHBIX JIaHHBIX U
JOKaJIbHBIX AKTOB II0 BOMpocaM OOpa0OTKM TIEPCOHATBHBIX JAaHHBIX Ha
odunnanbHoM caiite HOY «IOBEHTAY.

7. OTBETCTBEHHOCTH

7.1. JIlunja, BUHOBHBIE B HAapyLIEHUH HOPM, PETYIUPYIOMIHMX O0O0pabOTKy U
3alITy TMEPCOHAIBHBIX JAHHBIX Yy4yallUXCs, HX pPOJUTENeH (3aKOHHBIX
MPEJACTABUTENICH) M UHBIX TPEThUX JIHI], NMPUBIEKAIOTCS K AUCIUIUIMHAPHON U
MaTepUuaIbHON OTBETCTBEHHOCTH, a B cyvasx, YCTaHOBJIEHHBIX
3aKoHOAATENbCTBOM P®d, — K rpaxaaHCKO-IIPaBOBOW, aJIMHHUCTPATUBHOW U
YTOJIOBHOM OTBETCTBEHHOCTH B TIOpPSIKE, YCTAHOBICHHOM (eliepaabHbIMU

3aKOHaMU.

o

JIOKYMEHT MOZAMUCAH 3IEKTPOHHOW MOANMCHIO o
FOBeHTa, YOY, MaHbiwesa MpuHa BsyecnasosHa 31.08.23 08:26 (MSK) Mpoctas noanuck




