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I'eHepanbHBIA AUPEKTOD

Maursmiesa 11.B.

MNOJIOXKXEHHUE

00 00paboTKe U 3aMMTE NEePCOHATLHBIX HaHHABIX B HOY «FOBEHTA»

1. O0mue moJI0KEeHHS

1.1.  Hacrosmee nonoxenue 06 06paboTKe u 3amuTe IepcoHaIbHbIX JaHHEX B YOV «IOBEHTA»
(nanee - Ilomo)KeHHe) MMEET CBOEH LENBIO 3aMIUTY IEPCOHATIBHBIX JAHHBIX Y4YalIMXCs, POAUTEICH
(3aKOHHBIX MPEACTABUTENCH) U WHBIX TPETHUX JIMI[ OT HEIPABOMEPHOIO WM CIy4alHOIro JOCTYIIa,
YHAYTOXXEHUS, U3SMCHEHU,  OJOKUPOBaHMWS,  KOIHMPOBAHHSA,  DPACHPOCTPAHEHHMS W HHBIX
HETIPaBOMEPHBIX JCHCTBUI.

1.2.  Hacrosmee IlonoxeHue onpeaessieT HOpsaok coopa, XpaHeHus, Iepeiady U JIF000ro Jpyroro
HCIONIB30BaHMs IIEPCOHANBHBIX TaHHBIX PAaGOTHHKOB, 00yJaromuxcs (BOCIUTAHHUKOB) a TAKXKe ra-
paHTUR

KOH(HUIEHIHATBHOCTH JTMIHON HHPOPMAIIMH, KOTOPYIO YJalIuecs, POJMTENH (3aKOHHBIE IIPEICTABY-
TEIIN) ¥ UHBIE TPEThY Jria mpeaocTapisitoT aqMunuctpanud YOY «IOBEHTA».

1.3. TlonmoxeHue pa3pabOTaHO B COOTBETCTBMH C:

e Konctutynueit Poccuiickoit @enepanuy;

e Tpynosemm Konekcom Poccutickoit @enepanuy;

e Denepansrbv 3akoHOM 0T 27.07.2006 N 149-03 "O6 undopmanmu, HHGOPMAIHOHHEIX TEXHOJIO-
TUSX U O 3amuTe uHpopmanuu';

e OenepanbHBIM 3aKOHOM OT 27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX';

e [Tucemo Munkomcsizu P® ot 28.08.2020 Ne JIb-C-074-24059 «O MeTOaUYECKUX PEKOMEHIANNIX

It 0011e00pa30BaTENbHBIX OpraHU3alMil IT0 BOIIpocaM 00paboTKY IEPCOHATBHBIX JAHHBIX »

2. Ilepeuens 00pabaThIBaeMBbIX IEPCOHAIBHBIX JAHHBIX

2.1. HOY «}OBEHTA» ob6pabatbIBaeT cienyrolIye IeEpCOHaIbHBIE JaHHBIE YIaIUXCs:
a) hbaMumus, uMsi, OTIECTBO (IPH HATUYMH);
0) mara ¥ MECTO POXKIEHUS;

B) anpec MECTOXUTCIILCTBA,
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I') CBEZICHUS U3 JJOKYMEHTOB:
* CBHJIETENBCTBA O POXKICHUH, ACIIOPTa;
* CBHJETEIHCTBA O PETUCTPALIUH;
* JOKYyMEHTa, IOJTBEPKIAIOMIEr0 POJCTBO YIAIIEroCs ¢ POJUTENAMHE (3aKOHHBIMHU
* IPEACTaBUTEIAMHM);
* JIOKyMEHTa, IOATBEPKAAIOIIEro IPaBo Ha IpeObIBaHue Ha TeppuTopuu PO;
° 3aKJIOYEHHUS M JPYTUX PEKOMEHAANUH IICUX0JIOT0-MEeINKO-IIeAaroru4eCcKoi KOMUCCHH;
*  MEIUIMHCKOrO 3aK/IIOUEHHMS O IPUHAIIEKHOCTH K MEIUIMHCKON IPyIIe ISl 3aHsSThl husnde-
CKOM KyJIbTYypOH;
°  MEIULUHCKOIrO 3aK/IIOYEHHMS O XapaKTepe MOydeHHBIX IOBPEXXACHHUH 3I0POBESI B PE3YIBTATE
HECYACTHOTO CIIy4as ¥ CTENEHH HX TKECTH, a TAKOKE O BOZMOXKHOM HAXOXKICHUH IOCTPAIaBIIEro B
COCTOSIHMHM JIKOTOJIGHOTO, HAPKOTHYECKOIO MM TOKCHYECKOTO ONbSHEHMUS, 3aKIIFOUCHHS O IpH-
YHHE CMEPTH;
* PHBIX MEIUIUHCKUX 3aKIIIOYCHHN;
* uH(GOPMUPOBAHHBIX COTTIACUN Ha MEIOCMOTP;
* KapTsl IPO(QUIAKTHYECKOIO MEIUIMHCKOTO OCMOTpa HECOBEPIICHHONIETHErO (yyeTHas hopma
e Ne 030-I1O/y-17);
* aTTecTara;
* JIOKYMEHTOB, COZIEpXKaIIX HH(POPMAIIIO 00 yCIIeBaeMOCTH (B TOM YHCIE BBITUCKH M3 Kiiacc-
HOTO )XypHaJa ¢ TEKYIIMMHU OTMETKaMU U pe3yIbTaTaMy IPOMEXYTOIHOHN aTTeCTalliM ).
2.2. IlepcoHaIbHBIE JAaHHBIE yYalIUXCs CONEPKATCA B UX JIMYHBIX JIeIaX B BHJIE KON TOKYMEHTOB.
2.3. 4OV «}OBEHTA» obpabaTsIBaeT cieayromue IepcosalbHbIe JaHHBIE POUTENEH (3aKOHHBIX
IpeiCcTaBUTeNeH) ydaIuxcs:
a) amMmTus, M, OTYECTBO (TIPH HATAYNH);
0) ampec MECTOXUTENbCTBRA;
B) KOHTaKTHBIE TelIe(OHBI;
T') CBeIEHUS U3 JIOKYMEHTOB:
* IIacmopTa WX APYrOro JOKyMEHTa, YAOCTOBEPSIOMIETO TNUYHOCTD;
e JOKYMEHTOB JUIS IIPEOCTABICHUS JIBIOT (YJOCTOBEPEHNE MHOTOIETHON CEMbH, JOKYMEHTA O
IpU3HAHUY HHBAIUIOM).
2.4. TlepcoHabHBIE TaHHBIC POAUTENCH (3aKOHHBIX IIPECTABUTENEH) COMEepIKaTCs B IMYHBIX JIeNIaxX
y4YalIuxcsl B BUEe KON TOKYMEHTOB.
2.5. 90V «IOBEHTA» o6pabaTbIBaeT ClIeAyIOMHME IEPCOHAIBHBIE JaHHbIE QU3NYECKUX JIUIT IO
ZI0TOBOPaM, GU3MUECKUX JIUII, YKa3aHHBIX B 3asBICHUIX (COINIacUsIX, JOBEPEHHOCTIX H T. II.) yJa-
IIKMXCS W POAUTENeH (3aKOHHBIX IIPeICTaBUTENEH) HECOBEPIIEHHOIETHUX YJalUXCs:
a) haMuIus, UM, OTYECTBO (TIPH HAIMYHUH);
0) agpec MECTOXHUTENbCTBA;
B) KOHTaKTHBIE TeeQOHBI;
T') CBEI€HUS U3 IOKYMEHTOB:
* IIacIopTa WX JAPYrOoro JOKYMEHTa, YIOCTOBEPSIOMIErO IMYHOCTD;
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* IUIUIOMA WK WHOTO JOKyMEeHTa 06 00pa3oBaHuM;

° TPYAOBOM KHUKKH.
2.6. IlepcoHanpHBIe TaHHBIE TPETHUX JIMI[ COAEPKATCA B JOKYMEHTAX, KOTOPHIC IPECTABIIN
dusuryeckue auna, saxnogrsnme ¢ YOV «IOBEHTA» norosop, # B TOKyMEHTaX, KOTOPBIC IIOIIH-

cau (BBIIANIHA) YYalMeCs: WIIH POJUTENH (3aKOHHBIE IIPEICTABUTEIN).
3. Coop, 06padoTKa U XpaHeHHE NEPCOHAIBHEBIX JaHHBIX

3.1. C60p nepcOHANBHBIX JaHHBIX YJIAIUXCs, POJUTeNel (3aKOHHBIX NIPEICTaBUTENIEH) OCYIIECTB-
nser aenonpoussomutens YOY «IOBEHTA» Bo Bpemst mpreMa JOKYMEHTOB Ha 00ydeHHe.

3.2. COop naHHBIX (PU3MIECKHUX JIMIT ITO JOTOBOPaM OCYIIECTBISET AeIonpon3BoauTeas YOV
«IOBEHTA» npu ohopMI€HHN TOTOBOPOB.

3.3. CO0p MaHHBIX TPETHUX JIMII, YKA3aHHBIX B 3aSBJICHUIX (COTTACHIX, JOBEPEHHOCTAX H T. II.)
yYaIIuXCsl WA POAUTENIEH (3aKOHHBIX IIPEeICTaBUTEIEH) HECOBEPIIEHHOJNETHUX YIalIiXCs, OCy-
mecTBIsAeT aenonpousBoautess YOV «IOBEHTA» npu ohopMiIeHrN WK IPUEME JTOKYMEHTOB.
3.4. Jlenonpou3BOJUTENS BIIPABE IPUHSTH IEPCOHATBHBIE TAaHHBIC yJalIuXcs, poauTeIel (3aKOHHBIX
MIPENCTaBUTENEH) yJamXxcsl TONBKO Y 3TUX JHI JTugHO. COOp MepCOHaIBHAIX JaHHBIX Y HECOBEP-
IICHHOJICTHETO YYaIIerocsi BO3MOXKEH TOJBKO II0 JOCTHXKECHUH ydanuMcs 14 JeT ¢ coryiacus ero po-
IUTeNeH (3aKOHHBIX IIPeACTaBUTENEH).

Jlenonpou3BOIUTENb BIIPaBE IIPUHSATEH TOKYMEHTHI U CBEICHHS, KOTOPBIE COAEPKAT IIEPCOHANILHEIE
JTAHHBIE TPETHUX JIUI, TOJIIBKO Y TAKUX JIUII.

3.5. YOV «IOBEHTA» BiipaBe JeaTh 3aIpoc B MEUIIAHCKYIO OpraHU3aIuio U 06padaTeBaTh
HEePCOHATBHBIE TaHHbBIE YUAIIUXCS IPH PACCIeIOBAaHUY HECYACTHOTO CIIydasl, €CIIH 3TO TpebyeTcs
UL paboTHl KOMHUCCHH. Pe3ynbTaTsl pacciieIoBaHusl BMECTE C MEIUIIMHCKIMHY 3aKIOYEHUAMH Xpa-
HATCS B OTAETBHBIX ITAIIKaX B CIICIHATLHOM IIKady, JOCTYI K KOTOPOMY MMEIOT TONBKO WIEHBI KO-
MUCCHUH.

3.6. O0paboTKa MEePCOHABHBIX JAHHBIX YUAIIUXCs BEAETCSI UCKIIIOUUTENBHO B LENIX pealu3alii uX
IpaB Ha MOJydeHue 00pa30BaHUs B paMKaX OCBaWBaEMbIX 00Pa30BaTEIbHEIX IIPOrPAMM H C COIJIACHS
Ha 00paboTKy IePCOHATBHEIX TaHHBIX.

3.7. O6paboTKa MepCOHANBHBIX JAaHHBIX pOIUTENeH (3aKOHHBIX NPeACTaBUTeNel) yJaluXxcsl BEAETCS
UCKJIFOYUTENBHO B IEJIIX peaIu3alliy IpaB poauTenel (3aKOHHBIX IIPEeICTABUTENEH) IPH pean3a-
uun YOV «IOBEHTA» npaB yyamuxcs Ha IIOJIydeHre 00pa3oBaHus B paMKaX OCBauBaeMBbIX 00pa-
30BaTeIbHBIX IIPOTPaMM U C cOracus Ha 00paboTKy IepCOHATIBHBIX JaHHBIX.

3.8. OOpaboTKa MepCOHANBHBIX JAaHHBIX (HHU3MUECKUX JIMII II0 IOTOBOPAM BEIETCSI HCKIOYUTENBHO B
LEJIIX UCIIOIHEHUS J0T0BOpa, CTOPOHOU KOTOPOT0, BEIMOJOIIPHOOpETaTeIeM WK IOPYIUTEIEM II0
KOTOPOMY SIBJIIE€TCs TaKoe GU3UIECKOE IO, a TAKXKE JUISI 3aKJIFOUCHUSI IOrOBOPA 110 HHUIIUATHBE
(U3HYECKOro JIMIa UK JTOrOBOPa, IO KOTOPOMY (GH3HYIecKoe U0 OyAeT BRIrONOIpHoOpeTaTeeM
wiu nopyyuteneM. [loirydenue corinacus B JaHHOM ciIydae He TpeOyercs.
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O6palboTKa IepcOHaNTBHEIX JAHHBIX TPETHHX JIML[, yKA3aHHBIX B 3aABICHIAX (COITIACHSIX, JIOBEpEHHO-
CTSIX H T. II.) YYaIMXCsl MM POTUTENEH (3aKOHHBIX IIPE/ICTABUTEIEH) HECOBEPIIEHHOIETHHX Yda-
IIUXCs, BEACTCS UCKIIFOYUTENBHO B HEISIX PEAM3alliy IPaB POAUTENIeH (3aKOHHBIX IIPECTABUTENIEH)
npu peanusanun YOV «IOBEHTA» npap yuammxcs Ha IIoydeHne 00pa3oBaHus U C COTJIACHS Tpe-
TBUX JIUI] Ha 00paboTKy.

3.9. Jlnynble nena ygammxcs xpausarcs B kaunenspur YOV «IOBEHTA » B 6yMaKHOM BHJIE B
nankax. B IMYHbIX fenax yqammxcs XpaHaTcs IIepCOHaNbHbIE JaHHBIE YIAMUXCS U HX POIUTENCH
(3aKOHHBIX IIpeJICTaBUTENCH ).

3.10. Torosopsl, copepkamiye nepcoHaabHbIE JAHHbIE TPETHUX JIAL[, XPAHSTCS B IKady HHCIEKTOpa
o xagpam YOV «FOBEHTA» B OyMaXxHOM BHIE B IIalIKax.

3.11. 3asBnenus (cornacus, JOBEPEHHOCTH H T. II.) YJIAIIUXCS ¥ POAUTENEH (3aKOHHBIX IPEICTABHTE-
Jieil) HeCOBEPIIEHHOIETHIX YIAIEXCs, COMEPIKAIIUE IePCOHAIBHBIE TaHHBIE TPETHHX JIHII, XPAHSTCS
B KaHuessipud YOY «IOBEHTA» B GymaxHOM BHJIE B IIAIIKaX B CIEUUATBHOM MKady, KOTOPHIit
obecrieduBaeT 3alUTy 0T HECAHKIMOHUPOBAHHOIO JOCTYIIA.

3.12. JInunble fena, XypHAIBI X HHBIE JOKYMEHTBI, COJIepIKalllie IIEPCOHANILHEIE JaHHbIe, IOUIeKAT
XPaHECHUIO U YHUYTOKEHHIO B CPOKH U B IOPSIKE, IPETyCMOTPEHHBIE HOMEHKIIATYPOH JIEN M apXUB-

HBEIM 3aKOHOJaTelbCcTBOM PO.
4. JMocTyn K NEepCOHAJbHBIM JaAHHBIM

4.1. JlocTyn K I€PCOHANBHBIM JaHHBIM Y4aIlerocs, poauTeneil (3aKOHHOTO IPEACTABATENSL) HMEFOT:
* JMPEKTOP — B IIOJIHOM 00bEME;
* 3aMECTHUTEIb JUPEKTOpA II0 yYeOHO-BOCIIUTATENBHOM paboTe — B MOJHOM 00BEME;
* CEKpeTaph — B IIOJHOM 00BeMe;
* Oyxrajrep — B IIOJJHOM 00BEME;
* KJIACCHBIE PYKOBOJUTENHN — B 00beMe TaHHBIX, KOTOPBIE HEOOXOAUMBI IS BBITOIHEHHS (YHK-
Ui KJIACCHOTO PYKOBOAUTEIA: GaMUIIMS, UM, OTIECTBO (TIPH HAIMYUH) YUAIIETOCs; haMuUIs,
UM, OTYECTBO (IIPH HAIMYHHN) POAUTENEH yJaImerocs, aapec MECTOXXUTEIbCTBa, KOHTAKTHEIE TeJle-
(OHBI, peKOMEHIAUH [ICHXO0JI0I0-MeIUKO-IIEJArOr MIECKOM KOMUCCHH; (GaMUITUS, UMS, OTIECTBO
(Ipy HaTMYMK) U KOHTaKTHEIE TeIe(QOHBI TPETHUX JIXI], KOTOPHIM POJUTENH (3aKOHHEIE IIPEICTABH-
TENHX) NepeJalId JacTh CBOUX ITOJIHOMOYUH;
* COIMaJbHBIA Iearor — B 00beMe JaHHBIX, KOTOPble HEOOXOAUMBI JUISl BEITOIHEHMS MEPOTIPHSI-
THUH 10 BOCIIUTAHUIO, 00YYEHHIO, Pa3BUTHIO U COIMAIBHOM 3aIllUTe YYaIIerocs;
* IIEeIaror-ICHUXO0JIOT — B 00BEMe NaHHBIX, KOTOPBIE HYXKHEI JUIS TUArHOCTHYECKOH, IICHXOKOPPEK-
[IMOHHOM, peaOUIMTAMOHHON pabOThI € yJammMCesl, OKa3aHus KOHCYIbTaTUBHOM TOMOIIM ydJare-
MyCsl, €T0 POAUTENSIM (3aKOHHBIM IIPEICTABUTEISIM) U IlefaroruyeckuM paboraukam YOV
«FOBEHTA».

4.2. JlocTyn K IEPCOHAIBHBIM TaHHBIM TPETHUX JIUI] II0 JOTOBOPAM MMEIOT:
* UPEKTOp — B IIOJTHOM 00BEME;

e ceperapb — B IOJIHOM 00bEME;
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* HHCIIEKTOp IO KaapaM — B IOJTHOM 00BEME.
4.4, TlepeueHs UL, TOMYIIEHHBIX K 00pab0oTKe NEPCOHATIBHEIX TaHHBIX, YTBEPXKAALTCS IPHKA30M
mupextopa YOV «FOBEHTA.

5. Ilepenada mepcoHaNbHBIX JAHHBIX

5.1. Pabotauxu HOY «FOBEHTA », nMmeromue OCTYII K IEPCOHATBHEIM JaHHBIM yIalIuXCs,
ponuTeneil (3aKOHHBIX IPENCTaBUTENeH) yUauXcsl X TPEThUX JIUIL, IIPU NIEpeaaye 9TUX JaHHBIX
JIOJDKHBI COOITIOIATh CIIeMyIomue TpeOOBaHUA:

5.1.1. He nepenaBaTh IepCoOHANbHEIE JaHHbIE 6€3 MUCEMEHHOTO COTTIacks CyOBEeKTa IEPCOHAIBHBIX
JAHHBIX, 32 HCKJIFOYCHUEM CIIydaeB, KOTIa 9TO HEOOX0UMO B LEIAX IPEAyIPEXIECHUS YIPO3BI
JKU3HY U 3I0POBBIO yYAIMXCsl, €CIIU ITOIYIUTh TAKOE COTJIaCKE HEBO3MOXKHO, Il CTATUCTHYCCKUX
WK KCCIIe0BATENbCKIX TeNel (Ipu 00e3 TMYMBAHUN), @ TAKXKE B IPYTUX CIyYadX, HAIPAMYIO
IPEIyCMOTPEHHBIX (eepaTbHBIME 3aKOHAMH.

5.1.2. llpenynpexnars JIUil, KOTOPEIM IIepeIaHbl IEPCOHATBHBIE JaHHBIE yJalIuXCs, POIUTENEH
(3aKOHHBIX MIPEICTABUTENEMN) YUAIUXCS, TPETHUX JUIL, O TOM, YTO TH JaHHBIE MOTYT OBITH HCIIOJb-

30BaHBI JIUIIG B LENSIX, U1 KOTOPBIX OHHU COOOIIEHB! CyObeKTaMU IIEPCOHAIBHBIX JaHHbIX.
6. Mepsl obecriedeHus1 6€3011aCHOCTH NTEPCOHAIBLHBIX JaHHBIX

6.1. K ocHOBHBEIM MepaM oOecredenust 6e30MacHOCTH IepcoHANBHBIX JaHHBIX B HOY «IOBEHTA»
OTHOCSITCS:

6.1.1. HasnayeHne OTBETCTBEHHOI'O 32 OPraHU3aIuio 00paboTKH NepCOHAIBHBIX JaHHBIX. B 0043aH-
HOCTH OTBETCTBEHHOI'O BXOJHUT OpraHm3anus o0paboTKu NepCOHATBHBIX JaHHBIX, 00y4EHME U UH-
CTPYKTaX pabOTHUKOB, BHYTPEHHUH KOHTPOJb 3a codmoaenueM B HOY «FOBEHTA» tpebosanuii
3aKOHOJATEIbCTBA K 3aIUTE IEPCOHANBHBIX JaHHBIX.

6.1.2. VIznanve mMONUTHKHA 00pabOTKH MMEPCOHANBHBIX JaHHBIX U JIOKAJIBHEIX aKTOB II0 BOIIPOCaM
00pabOTKY EPCOHATHHBIX JAHHBIX.

6.1.3. O3HakoMieHuE PaOOTHUKOB, OCYIIECTBILIIOMUX 00pab0TKy IEPCOHANIBHEIX JaHHBIX, C
TOJIOKEHUAME 3aKOHOIATEIECTBA O TIEPCOHANBHBIX JAHHBIX, B TOM YHCJIE C TPeOOBAaHUAMM K 3aIUTE
IIE€PCOHATBHBIX JaHHBIX, HOJTUTHKON 00pabOTKY EPCOHAIBHBIX NaHHBIX M JOKAILHBIMHA aKTaMU
YOV «IOBEHTA» o Bommpocam 06paboTKu IEPCOHANBHBIX JaHHBIX.

6.1.4. Onpenenenue yrpo3 0€30MaCHOCTH IEPCOHAIBHBIM JAHHBIM IIPH KX 00paboTKe ¢
UCTIONB30BaHIEM CPENICTB aBTOMATH3AIMK U pa3paboTka Mep IO 3aIllUTe TaKUX IIEPCOHANBHBIX JaH-
HBIX.

6.1.5. BHyTpeHHMIT KOHTPOJIB U (WIIH) ayIUT COOTBETCTBHSI 00PabOTKH IEPCOHANBHBIX JaHHBIX
TpeOOBaHMIM 3aKOHOIaTEeIHCTBA.

6.1.6. Ilybmukanust moauTHKA 00paOOTKH IEPCOHATIBHBIX NaHHBIX U JIOKAIbHBIX aKTOB 10 BOIIPOCaM

00paboTKH MEPCOHANBHBIX TAaHHBIX Ha odunuansaoM caiite HOY «IOBEHTA».
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7. OTBETCTBEHHOCTDH

7.1. Jluua, BUHOBHbIE B HAPYIIEHHH HOPM, PEryIHPYIONMX 00paboTKy U 3aluTy NepCOHATBHBIX
JIAHHBIX YYaIIuXCs, UX poauTerel (3aKOHHbIX IPeCTaBUTe el ) i HHBIX TPETHUX JIMII, IPUBIIEKa-
IOTCS K AMCIMIIIMHAPHON ¥ MaTEPHUAIbHON OTBETCTBEHHOCTH, & B CIIy4YasX, YCTAHOBIEHHBIX 3aKOHO-
narenscTBoM PO, — K rpaskIaHCKO-IIPaBOBOM, aIMUHICTPATUBHOM M YTOJIOBHOM OTBETCTBEHHOCTH B

HOPSIIKE, YCTAHOBICHHOM (eilepalbHBIMH 3aKOHAMH.



